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How to use eMaryland Marketplace Advantage (eMMA) to search for and 

verify Small Business Reserve (SBR) and Veteran-owned Small Business 

Enterprise (VSBE) firmsô Certification Status during the Procurement 

Review Group (PRG) Process



3

These are two ways to search for SBR and VSBE 

certified vendors using eMMA during the PRG process

1. Internal vendor search while logged into eMMA

2. External ñPublic Vendor Searchò (not logged into eMMA)
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When searching for and verifying 

certification status of SBRs



Ways to identify valid and invalid SBR Certifications :

- SBR Certifications must be renewed annually

- The SBR Certification number must begin with SB 

- The SB must be followed by the two-digit year 

- The two-digit year is followed by a dash and five or six numbers

- An SBR Certification number must also have an expiration date



Examples of valid SBR Certifications:

SB20-010119 expiration date:  8/15/2021

SB20-007158 expiration date:  3/2/2021

numbers begin with SB 

SB followed by the two-digit year 

two-digit year is followed by a dash 

and five or six numbers

Valid SBR Certification numbers must 

also have an expiration date
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Examples of invalid SBR Certifications:

SB12-27592 - Does not have an expiration date

sb1228576 - Does not have a dash after the SB and two-digit year

- Does not have an expiration date



Go to eMaryland Marketplace Advantage

eMMAôshomepage  

https://procurement.maryland.gov/
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https://procurement.maryland.gov/


9Internal eMMA Search while
logged in as administrator and procurement officer 

1. After logging into eMMA  as 
administrator or 
procurement officer

2. Go to the Vendors tab on 
the menu

3. Select the Vendor Search 
option at the bottom of the 
drop-down menu



101.Select UNSPSC (Commodities)

2.Filter for SBR vendors 

3.Click the search button
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Click the icon at the bottom right 

corner of the page to export search 

results to Excel Spreadsheet
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In viewing the Excel Spreadsheet of exported SBR 

vendor results, notice the missing expiration date 

for the vendor with SB12-27592
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An eMMA ñPublic Vendor Searchò can also be 

used to look for SBRs during the PRG process



Use eMMAôs Quick Reference Guide (QRG) 
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